How to provide your

o

Personal information? RHI MAGNESITA
Organisational Updates You will find in your
home page two sections: One

Start Completing Your called *Organizational

D) Profile Updates” and another called
Viewbesls Eor You Today “For you Today", where the

pending  tasks of  your
onboarding journey will be.

Fg Help Us Learn About You 7
See below the step-by-
Provide your details to get step instructions for each one
onboarded of them, starting with “Start
Due in 11 days Completing Your Profile” —
under *Organizational
Updates™.
1)  Start Completing Your Profile
Profile Photo Here you must attach your photo.
About Me Additionally, you can also write a short

description about yourself, which will be
visible to your colleagues.

Drop image file here

ar

Select image file
(2MB maximum)

2) Provide Data for Onboarding

Here you will be asked for various information and documents about you that are important
for us to proceed with your onboarding. This will be done in two steps: “Let us know more about
you” and “Let us know more”.

All information
collected by the
system is for the
exclusive use of your
onboarding. On the

Provide your details to get onboarded

Due in 11 days

[27] Let us know about you

fol[ovving pages you Provide your personal information > This task is due on 5/22/2022 Start
will find the details
behind each of the @ Let us know more

substeps.

Not available until other tasks are

Provide additional details as part of your onboarding completed or not applicable
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Name Information Name Information: Start checking if your name

Salutation* information is correct and if any adjustments are
- needed.

First Name*®

robert

Middle Name

Biographical Information o
Biographical Information: Fill in your

* . . .
Last Mame Date of Birth * date, country, region and place of birth.
mango 17 Aug 2011 [ DO NOT use abbreviations, the name
second Last Name  country of Birth must be in full.
No Selection R

s Region of Birth

Flace of Birth

National ID Information

Country National 1D Type National 1D Is Primary Attachment

Spain w Mational Identity Docu.., 18187300M Mo R @ 0

=

&l

Spain R Social Insurance Number -~ 30/82727282/83 Yes S &0

National ID Information: Inside this portlet, you need to enter your social security

number and your DNI/NIE (depending on the document that you have). To include a
new document, just click on the "Add" button.

If you have a DNI, select “Documento
Nacional  de  Identidad/National ldentity
Document”. In case you have a NIE select “Alien
|dentification Number”.

The Social Insurance Number must be
marked as primary. In the end., your information
should look like the one above.
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Personal Information
Nationality *
Personal Information: in this section,
it will be required that you complete
the Fields “nationality”, “gender” and

Spain v

Second Nationality

. No Selection v
marital status”. Gender*
Male v

Marital Status

Single v

Email Information

Email Type Ernail Address Is Primary
Persanal w robert.mange@yopmail.com es v W
() Add
Phone Information

Phone Number

Private Mobile Phone

G44723062

(1) Add

E-mail and phone information: here you can update or add your contact information. To add
new ones just use the “Add” button. At least one contact information must be marked as
primary.

Addrness Type *

Addresses: In this section, we ask you to fill in all your .”“'”‘“' d
address information. Make sure you are completing all s
the mandatory fields + adding Stair/Floor/Apartment, Spain w
if applicable. Street Type®
Straat o
After these steps, you will be able to save S
and submit your form. Make sure everything is Fadm susrez
correct before submitting, as you will not be able to Fouse Nurmber
edit it after the submission. 55

Stair { Floor ! &partment

Soon after you finalize this step, you will

receive information via e-mail on how to continue Postal Code *
your onboarding, therefore please check your 33400
mailbox. City *

Chiedo

Frogmnce

In case of questions, contact
EmployeeServicesEurope@rhimagnesita.com

I Amburuss




